
 
 
 
 

 
 

OFFER COVER FORM — Part I: Buyer Information  
 
 

                    Date: __________________  
 
Property Address: _________________________________  (required) 
 
    
    AGENT Name: _________________________________  (required) 
 
      AGENT Firm: _________________________________ (required) 
 
     Office Phone: _________________________________       (required) 
 
         Cell Phone: _________________________________ 
 
                     Fax: _________________________________      (required) 
 
    AGENT Email: _________________________________      (required)  
 
 
  BUYER Name: __________________________________ (required)   

    (as it appears on contract) 

  *BUYER Type:   ���� Investor  ���� Owner Occupant (required) 

 
       *Has buyer has previously purchased a Fannie Mae Property? 

            ���� Yes             ���� No 

 
    LENDER Name: ___________________________________ 
 
  LENDER Phone: ___________________________________ 
 
LENDER Contact: ___________________________________ 
 
    LENDER Email: ___________________________________ 
 
* Offer package must include: 1) Offer Cover Form,  2) Purchase Contract,   
    3) copy of Earnest Money Deposit and  4) PreApproval Letter/Proof of Funds. 
 
** Email confirmation of offers received will be sent to the agent email provided on 
this form within 24 hours of receipt (weekends excluded).  If a confirmation email is 
NOT received within 24 hours, please re-send offer. 
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OFFER COVER FORM — Part II: Terms & Conditions 

 

THIS IS A CORPORATE-OWNED PROPERTY ACQUIRED BY THE SELLER THROUGH FORECLOSURE. 
SPECIAL CONDITIONS, INCLUDING BUT NOT LIMITED TO THOSE BELOW, WILL APPLY. 

PLEASE READ THE FOLLOWING CAREFULLY. 
BY SIGNATURES BELOW, BUYER(S) AND AGENT(S) ACKNOWLEDGE AND AGREE TO THE FOLLOWING: 

 

 
1.  OFFER REQUIREMENTS:  All offer packages MUST include all four documents:  1) signed Offer Cover Form,  

2) signed REIN or other Offer to Purchase contract, 3) Preapproval Letter or Proof of Funds, and 4) copy of 
Earnest Money Deposit check.  Incomplete offer packages will not be submitted. 

 
2.  SELLER ADDENDA:  Additional addenda from the seller are required and will become part of the final contract.  These 

addenda may not be altered or amended in any way.  The terms and conditions of the purchase contract will be subject 
to the terms set forth in the seller addenda, and in any case of dispute the seller addenda shall prevail.  Once issued, 
the seller addenda and final contract must be signed and returned within 24 hours of issuance.  Failure to return 
paperwork by deadlines may result in rejection of offer. 

 
3.  NEGOTIATION PROCESS:  All offers, counter-offers, addenda, status updates and other negotiation communications 

will be conducted via email.  AGENTS MUST PROVIDE A VALID EMAIL ADDRESS AND CHECK EMAIL AT LEAST 
ONCE DAILY!  Seller will not issue formal written rejection or counter offer(s) to Buyer.  All offer notifications and 
negotiations will communicated via email. 

 
4.  OFFER ACCEPTANCE:  Until a contract is ratified on this property, additional offers may continue to be considered.  

All offers and verbal acceptances are subject to final corporate approval.  No offer should be considered accepted or 
contract considered executed until Seller has signed and returned all contracts and addenda. 

 
5.  RESPONSE TIMES:  First response to offers from corporate Sellers can range anywhere between 24 hours to as long 

as 3 weeks.   
 
6.  PROPERTY CONDITION/INSPECTIONS:  PROPERTIES ARE SOLD AS-IS.  Seller will NOT make repairs to the 

property.  Seller will not pay for surveys, inspections or other certifications.  If allowed, Inspection Contingencies are 
for the purposes of contract termination only based on unsatisfactory results of inspection.  NO REPAIRS will be 
made as a result of inspections or appraisals.  Additionally, repairs intended to be made at buyer expense must first be 
approved by Seller. 

 

     Do not send inspections/appraisals/repair estimates or other reports unless requested to do so.  Any 
inspections/reports received that were not requested will not be read and will be discarded. 

 
7.  FINANCING:  Most properties will not qualify for FHA or VA financing.  It is the responsibility of the Buyer to insure 

property will meet lender's appraisal requirements.  Seller intends property to convey as-is, and will NOT make lender-
required repairs as a result of inspections or appraisals. 

 

 Seller will not compensate Buyer in any way for any fees incurred due to interest rate locks, extensions, expirations, 
rate changes, etc, for any reason.   

 
8.  EARNEST MONEY:  Minimum required initial Earnest Money Deposit is $500 on all offers unless otherwise 

stated in listing.  Additional EMD may be required during negotiations.  Upon verbal acceptance, EMD required to be 
in the form of CERTIFIED FUNDS payable to "Benham Real Estate Group Realty" and held by Listing Agent (or 
Seller's attorney as directed).   

 
9.  MULTIPLE OFFERS:  Multiple offers may be received and negotiated on this property at any time.  Buyer should 

understand that Seller is under no obligation to review and/or negotiate offers in the order in which they are received.  
It is at the sole discretion of the Seller which offers may be negotiated.  In the event the Seller calls for "Highest and 
Best" offers from all prospective Buyers, the Seller has sole discretion to elect to negotiate with one, all or none of the 
prospective buyers in any sequence, regardless of how long any offers were previously in negotiation. 
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10.  DISCLOSURES:  This property is a foreclosed property.  SELLER IS EXEMPT FROM PROPERTY DISCLOSURES.  

Lead-Based Paint and (if applicable) Mold Disclosures will be included with Seller-issued addenda after accepted 
contract.   Seller has no knowledge of hazards or reports to disclose. 

 

     Seller has no surveys, plats, appraisals, inspections or other property history/condition information.  Listing and 
       marketing information is true to the best of Seller/Listing Agent knowledge.  It is sole responsibility of Buyer to verify all     
       property specifications including but not limited to: lot size, square footage, age, taxes, legal descriptions, etc., and   
       Buyer shall not use size, acreage or square footage of the property as basis for any termination or renegotiation of  
       terms.  Buyer(s) and/or Selling Agent agree to hold harmless Seller and/or Listing agent for any errors or omissions in  
       property listing/marketing information.   
 
11.  ITEMS TO CONVEY:  Any personal property on the premises is not warranted and may not be included in the 

contract.  Personal Property section on the Offer to Purchase must read "none" or "n/a" unless otherwise instructed. 
 
12.  TITLE/DEED: Deed delivered at closing shall be Special Warranty Deed, Quit Claim Deed or other similar form of 

deed as determined by property location jurisdiction and/or Seller.  Offer to Purchase must be noted to read "Special 
Warranty Deed" and this change must be initialed by the Buyer. 

 
13.  HOA/POA/CONDO PACKAGES:  Documents will be ordered at Seller expense to be paid on HUD.  Electronic 

documents will be provided if available.  Buyer’s agent assistance may be requested in document orders/delivery to 
buyer. 

 
14.  COMMISSION:  Agent commission may be paid on final sales price less seller concessions (net sale price rather than 

gross purchase price).  Some banks do not pay commission to Agents purchasing for self or related to Buyer. 
 
15.  PER DIEM:  There is a penalty to the buyer for closing delays not caused by Seller; which can vary from $28-

$250 per day or more, and will appear as part of the Seller's contract addendum.    
 
16.  TERMITE/MOISTURE REPAIRS:  Concessions/repair monies negotiated under paragraph 13 of the local REIN 

contract apply ONLY to section B regarding wood-infesting insect and/or moisture treatment and repair unless 
otherwise stated.  Concession amounts not used for treatment/repairs of wood-infesting insect/moisture damage 
cannot be applied toward other repairs (lender-required, etc.) unless specifically negotiated as such prior to accepted 
contract. 

 
17.  UTILITIES:  If Buyer is conducting inspections requiring utilities to be connected, Buyer's Agent is to verify all 

breakers, valves and faucets are in the OFF position prior to utility connection date (supplied after verbal 
agreement is made).  Listing Agent will order utilities to be connected, HOWEVER, Buyer's agent is asked to 
cooperate in monitoring utility connection prior to inspector visiting property so that Buyer will not incur a trip charge 
from the inspector for utility connection failure.  Seller/Cyndi Houser/Benham Real Estate Group will NOT be 
responsible for any trip charges or reinspection fees.    

 

     WATER SERVICES WILL NOT BE INITIATED AT VACANT PROPERTIES.  Buyer's Agent is to verify home inspector 
will turn on water services for inspection purposes, and turn off when completed.  Release from liability can be supplied 
to inspectors upon request.  Seller will not provide utilities for walk-through inspections. 

 
 
 
       __________________________  _________  __________________________  _________ 
           Buyer Signature      Date           Buyer Signature          Date 

  
 
       __________________________  _________                       
         Selling Agent Signature     Date   
 
 
 
 
 
 
 
 
 
 

| OFFER COVER FORM |  page 3 of 3 
 

Rev. 07.15.09 


